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For enquiries please contact Mark McEwen, FBE Operations Manager (08) 8204 5263


Pipette Decontamination certificate and Calibration Request form
	Officer authorised to incur expense:
	First name: 
	     
	Last name: 
	     

	Position Title:
	     
	Department:
	     

	Organisation:
	     
	ABN:
	     

	Phone number:
	
	Room Number:
	
	Order number:
	

	Street address:
	
	Pipette return instructions:
	

	
	
	

	Email address:
	
	

	Special instructions

  (eg test volumes
      test tolerances,
      date req’d etc.):
	
	Return freight cost
	

	
	
	    FORMCHECKBOX 
 Customer supplied consignment note

	
	
	    FORMCHECKBOX 
 FBE to invoice customer

    FORMCHECKBOX 
 Other: 

	I certify that the pipettes listed below are not contaminated with any hazardous materials or PCR products, and are safe to be handled and dismantled by FBE staff.
I request that they be calibrated (and serviced where required).
I authorise FBE to invoice my organisation for this work.
	Signature:
(officer authorised
 to incur expenditure)

	
	Date:
	

	Please supply two tips with each pipette as test results are influenced by the tip type.

	
	Mandatory
	
	Mandatory
	
	Mandatory
	

	Manufacturer
	Serial
	Reference
	Type of work performed.
Mark all applicable boxes
	Cleaning / Decon
List methods used
(eg A,B,C,D,E overleaf)
	Mark if Faulty
	Testing required

	Type of tip supplied
with
pipette
	FBE Use Only

Last Cal Date (LCD)
Test Type (TT)
Cert No (CNo)
Parts (Pts)

	
	number
	number
	PCR
	Bio-Hazardous
	Radioactive substances
	Hazardous chemicals
	Other hazards
	
	
	Single test


OR

Yearly cycle
	
	

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	 FORMCHECKBOX 

	  FORMCHECKBOX 
    FORMCHECKBOX 

	     
	LCD:                        TT:

CNo:                         Pts:

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	  FORMCHECKBOX 
    FORMCHECKBOX 

	     
	LCD:                        TT:

CNo:                         Pts:

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	  FORMCHECKBOX 
    FORMCHECKBOX 

	     
	LCD:                        TT:

CNo:                         Pts:

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	  FORMCHECKBOX 
    FORMCHECKBOX 

	     
	LCD:                        TT:

CNo:                         Pts:

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	  FORMCHECKBOX 
    FORMCHECKBOX 

	     
	LCD:                        TT:

CNo:                         Pts:

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	  FORMCHECKBOX 
    FORMCHECKBOX 

	     
	LCD:                        TT:

CNo:                         Pts:

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	  FORMCHECKBOX 
    FORMCHECKBOX 

	     
	LCD:                        TT:

CNo:                         Pts:

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	  FORMCHECKBOX 
    FORMCHECKBOX 

	     
	LCD:                        TT:

CNo:                         Pts:

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	  FORMCHECKBOX 
    FORMCHECKBOX 

	     
	LCD:                        TT:

CNo:                         Pts:

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	  FORMCHECKBOX 
    FORMCHECKBOX 

	     
	LCD:                        TT:

CNo:                         Pts:

	

	FBE Use Only: Review of work requests & Notes

	Date received          /     /
	Date finished (including copying and filing of certificates and despatching pipettes)

       /       /            Completed by:
	
	Job No

	Accepted by
	
	
	


Pipette Cleaning/Decontamination
More than one Cleaning/Decontamination process may be required if there is a possibility of multiple sources of contamination.
	Contamination 
Source/Process
	Cleaning/Decontamination Instructions

	A. Radioactive substances
	1. Prepare a solution of biodegradable surface active radioactive decontaminant and cleaning agent.

2. Remove the barrel and tip ejector and fully immerse them in the solution for at least 15 minutes then blot dry on tissue paper.

3. Wipe the external surface of the pipette thoroughly with a tissue soaked liberally with the solution. Check the tissue with a radioactive contamination monitor and if contaminated dispose in an appropriate radiation bin. Repeat this wiping procedure until tissues show no signs of radioactivity.

4. Before reassembly, use appropriate radiation monitors to check the external and internal pipette components, for residual contamination.

5. If contamination persists, the pipette cannot be submitted for calibration. Contact a radiation safety specialist for further direction.

6. Rinse / swab with water all surfaces which have been in contact with radioactive decontaminant and cleaning agent.

	B. Biohazardous substances (sourced directly or indirectly from humans, animals or microbiological agents)
	1. Remove the barrel and tip ejector and fully immerse them in a solution of appropriate disinfectant. The disinfectant and soaking time must be sufficient to destroy the biohazardous material that has been used with the pipette.

2. Wipe the external surface of the pipette, springs, seals and piston with a tissue soaked in the disinfectant, and leave these components exposed to the disinfectant for sufficient time to destroy the biohazardous material that has been used with the pipette.

3. With a water-soaked tissue wipe all surfaces that have been in contact with the disinfectant.

4. Dry the pipette.

	C. Other hazardous substances (e.g. hazardous chemicals)
	1. Refer to the relevant Material Safety Data Sheets (MSDS) for specific information regarding decontamination from the hazardous substance(s).

2. In the absence of other guidelines:

· Wipe the springs, seals, piston and external surfaces of the pipette thoroughly with a tissue liberally soaked in ethanol/water (80/20).

· Wash the barrel, locking nut and tip ejector in ethanol/water (80/20) ensuring the inside of the barrel has been flushed with the ethanol/water solution, then rinse with water.

	D. PCR (Polymerase Chain Reaction) products
	1. Obtain a PCR product cleaning agent (e.g. “DNA Away”, “DNAZap”,…)

2. Clean the barrel (including the inside of the barrel), locking nut, tip ejector, springs, seals, piston and external surfaces of the pipette with the cleaning agent.

	E. Non Contaminated pipettes
	Wipe all external surfaces with a tissue soaked in ethanol/water (80/20) then air dry.


Do:
· Wear gloves that will provide protection from harmful substances when dismantling and cleaning pipettes.
Don’t:

· Immerse the main body of a pipette in liquid.
· Lose springs, seals, O-rings, etc. when removing the barrel (the tip-holding part of a pipette).  Hint – removing the barrel while the pipette is inside a clear plastic bag, will help prevent parts from being lost.
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